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COUNCILLOR BRIEFING – PUBLIC RECORD 
 
Briefing Details:   
   
Date: Monday 20 September 
2021 

Time: 6:00pm Location:  Videoconference 

   
Attendees:   
   

Councillors   

Cr Kylie Spears (Mayor) Cr Suzy Stojanovic Cr Mike Symon 
Cr Tony Dib OAM, JP Cr Tasa Damante  Cr Marijke Graham 
Cr Paul Macdonald   

   
   
Council Officers:   
Steve Kozlowski Chief Executive Officer  

Marianne Di Giallonardo Director Corporate Services  

Phil Turner Director Strategy & Community  

Adam Todorov Director Operations, Assets & Leisure  

Andrew Fuaux Director Development & Amenity   

Chloe Messerle Governance Officer   

  Item 

Grant Meyer Manager Integrated Planning 2 

Kirsten Jenkins Manager Health, Local Laws & Emergency 
Management 

4 

 

Apologies: 
  

Councillors: Cr Nora Lamont (Deputy Mayor), Cr Rob Steane 

Council Officers: Nil 

   

Conflict of Interest Disclosure:  

Councillors: Nil  

Council Officers: Nil  

 
Items Discussed:  ##  Confidential 
 

1 Council Meeting Agenda 

2 20-Minute Neighbourhoods Croydon South Place Activation Update 

3 Planning System Reform 

4 2020-21 COVID-19 Impact - Full year report 

5 Items of a general nature raised by Councillors  

 
Record completed by: 

Council Officer Chloe Messerle 

Title Governance Officer 
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COUNCILLOR BRIEFING – PUBLIC RECORD 
 
 
Briefing Details:   
   
Date: Monday 4 October 2021 Time: 6:00pm Location: Videoconference 
   
Attendees:   
   

Councillors   

Cr Kylie Spears (Mayor) Cr Suzy Stojanovic Cr Mike Symon 
Cr Nora Lamont (Deputy Mayor) Cr Tasa Damante  Cr Marijke Graham 
Cr Rob Steane Cr Paul Macdonald  

   
Council Officers:   
Steve Kozlowski Chief Executive Officer  

Marianne Di Giallonardo Director Corporate Services  

Phil Turner Director Strategy & Community  

Tim Cocks Acting Director Operations, Assets & Leisure  

Andrew Fuaux Director Development & Amenity   

Chloe Messerle Governance Officer   

Attendees  Item 

Sherryn Dunshea Manager Communications & Engagement 1 

Steve McIntosh Manager Assets 1 & 5 

Tony Rocca Manager Finance & Governance 2 

Grant Meyer Manager Integrated Planning 3 

Jeremy Cutajar Manager Golf and Sportsfields 4 

Dale Muir Manager Revenue, Property & Customer Service 6 & 7 

Andrew Taylor Manager Engineering & Building Services 10 

Nathan Bachmann Coordinator Engineering Projects & Drainage 10 

 
Apologies: 

  

Councillors: Cr Tony Dib OAM, JP 

Council Officers: Adam Todorov 

   

Conflict of Interest Disclosure:  

Councillors: Nil  

Council Officers: Nil  
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COUNCILLOR BRIEFING 2 of 2 4 OCTOBER 2021 

Items Discussed:  ##  Confidential 
 

1 Heathmont Carpark Community Engagment Update 

2## Alternative Waste Processing - Update 

3 Maroondah Heritage Action Plan 2021 

4 Maroondah Golf Annual State of Play Report 

5 Smart City Pilot Update 

6 Sale Of Land Adjacent To 3 Dunn Street Ringwood East 

7 Sale Of Land - Rear 14 Bridget Court Warranwood 

8 Events on Council Land Policy 

9 Fireworks On Council Land Policy 

10## Tender Evaluation Report - Contract 20999 Provision of Asphalting Services 

11 Councillor Delegates' Meeting Report 

12 Items of a general nature raised by Councillors  

 
Record completed by: 

Council Officer Chloe Messerle 

Title Governance Officer 
 



ATTACHMENT NO: 1 - EASTERN TRANSPORT COALITION MINUTES - 16 
SEPTEMBER 2021 

 ITEM  3 

 

Councillor Representation Reports  Page 7 
 

  

1 

 

 

 

 

 

EASTERN TRANSPORT COALITION 

MINUTES OF MEETING 

 

 

 

Attendees 
 

Councillors 

• Cr Stuart James, City of Monash (Chair) 

• Cr Marijke Graham, Maroondah City Council 

• Cr Susan Laukens, Knox City Council 

• Cr Anna Chen, Manningham City Council 

• Cr Tina Liu, City of Whitehorse  

• Cr Jim Child, Yarra Ranges Council 
 

Officers 

• Lucas Sikiotis, City of Greater Dandenong 

• Ron Crawford, Knox City Council 

• Matthew Hanrahan, Knox City Council 

• Winchelle Chuson, Knox City Council 

• Daniele Raneri, Manningham City Council 

• Michael Blowfield, Maroondah City Council 

• Dale Bristow, Maroondah City Council 

• Sandra Worsnop, City of Monash 

• Rachael Antonacci, City of Monash 

• Terry Tillotson, City of Monash 

• Chris Hui, City of Whitehorse 

• Karen O’Gorman, Yarra Ranges Council 

• Mark Varmalis, Yarra Ranges Council 

• Frank Vassilacos, Manningham City Council 

 

. 

Secretariat 

• James McGarvey, The Agenda Group 

 

Guests 

• Dr Jonathan Spear, Deputy Chief Executive, Infrastructure 

Victoria 

• Peter Kartsidimas, Director, Networks & Planning, Infrastructure 

Victoria 

• James Tonkin, Suburban Rail Loop Authority 

 

 

 

 

Date: Thursday, 16 September 2021 

Time: 6.30pm – 8.30pm 

Hosted by: Manningham City Council by video conferencing 

 



ATTACHMENT NO: 1 - EASTERN TRANSPORT COALITION MINUTES - 16 
SEPTEMBER 2021 

 ITEM  3 

 

Councillor Representation Reports  Page 8 
 

  

2 

 

1. Welcome and apologies 

Cr Liu assumed the Chair, welcomed the attendees and opened the meeting. (Cr 

James assumed the Chair at 6.40pm). 

2. Conflicts of interest 

No conflicts of interest were raised.  

3. Ratify previous draft Minutes and actions arising 

The secretariat acknowledged the draft minutes contained an incorrect date for the 

last meeting, which needs to be rectified. 

 

Moved: Cr Susan Laukens 
Seconded: Cr Stuart James   Carried 

4. ETC Finance Report  

 

 

Finance Report for 31 August 2021 

  

30 July 2021      :                            $50,223 

    

Expenditure:   

Agenda Group (July) 7,000 

    

31 August 2021 $ 43,223 

    

  

 

Moved: Cr Anna Chen 

Seconded: Cr Jim Childs    Carried 

 

5. Presentation – Infrastructure Victoria 

The group was joined by  Dr Jonathan Spear, Deputy Chief Executive and Peter 

Kartsidimas, Director, Networks & Planning from Infrastructure Victoria (IV) to discuss 

the recently released IV 30 Year Strategy. 

Jonathan and Peter explained the background of IV as an independent advisory body, 

and the purpose of this latest report, which provides a set of recommendations to the 

State Government on key actions required over different timeframes. 

IV claims that more than 90% of recommendations from its inaugural 2016 report 

have been acted on by the State Government in some way. 

The presentation highlighted transport-related and themed recommendations 

including: 

• Phasing out of petrol/diesel fuelled vehicles in favour of low/no emission 

vehicles 
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• More investment in active and public transport 

• Meeting the needs of growing communities  

• Embedding resilience 

• Embracing technological developments 

• Integration of land use and transport planning 

• Publication of the State’s transport strategy 

• Reallocation and prioritisation of road space 

• Need for cheaper public transport fares 

Approximately $100 billion of new spending, over thirty years, is recommended in the 

report. Not all recommendations require new infrastructure funding from Government. 

Many are aimed at achieving policy or regulatory change. 

The State Government is required to issue its response to the IV report within the next  

12 months. 

A copy of IVs’ full presentation will be provided to ETC members with the minutes. 

 

Discussion points: 

Cr James expressed the ETC’s support for IV’s recommendation to remove the free 

tram zone in Melbourne’s CBD, and was supportive of road user pricing and the 

trackless tram option for Rowville, and development of a business case for Melbourne 

Metro 2. 

The IV report’s lack of reference to the duplication of rail lines from Mooroolbark to 

Lilydale and between Ferntree Gully and Upper Ferntree Gully was raised as a 

concern. 

Jonathan and Peter explained that the report makes a broader call for upgrade to all 

metro rail lines, without going into full detail around all specific projects. Cr James 

suggested in future the report could make a reference to duplicating all single track 

sections within the metropolitan system.  

Cr Chen sought clarification of whether the IV report takes the cost of the Suburban 

Rail loop into account in its stated $100 million budget for infrastructure investment. 

Jonathan explained that the $100 billion costing is for new items, over and above 

those projects the State Government has already committed to. 

Cr Child spoke of the green wedge area in Yarra Ranges and the limited transport 

infrastructure available for people to access it for recreation needs and the 

bottlenecks that will eventuate over time if this is not addressed, particularly 

compared to other parts of Melbourne. Peter Kartsidimas said the report’s 
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recommendation for upgrade of bus services in the outer parts of Melbourne should 

help achieve better access for these areas. 

 

Action: 

It was agreed that the ETC would seek to write to relevant MPs in all major parties, 

highlighting the IV recommendations that the ETC supports as priorities for 

implementation. 

To this end, ETC members are asked to consider the IV report and identify projects for 

discussion and consideration at the October ETC meeting. 

 

6. Presentation – Suburban Rail Loop Authority 

James Tonkin, Executive General Manager, Strategic Communications & Engagement 

at the Suburban Rail Loop Authority (SRLA) joined the meeting to present the key 

points of the Suburban Rail Loop business and investment case which was released 

in August 2021. 

James explained the genesis of the SRL project was Plan Melbourne and the focus on 

20 minute neighbourhoods and developing activity centres away from the cbd. These 

will become magnets for jobs and new housing, reshaping Melbourne and how it 

works 

Since the project’s launch $300 million in funding was made available for 

development of the business case and concept design. 

A further $2.2 billion has been provided for initial and early works, commencing next 

year. 

The business and investment case shows the project is a game changer and stacks 

up, including: 

• serving 430,000 passengers each day,  

• providing a north-south route taking car trips off roads,  

• reducing travel times,  

• supporting 24,000 jobs during the build,  

• creating jobs and service centres closer to home as a Plan Melbourne 

objective to creating a polycentric city, and  

• taking focus and pressure off the CBD and our radial transport system. 

Overall, the first stage of the project will create $59 billion of benefits for Victoria, with 

a positive BCR of $1.10 to $1.70 for every dollar spent on the project. 

SRL east, Cheltenham to Box Hill, is stage 1, expected to cost $30-34.5 billion and to 

be operational by 2035. 
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Mr Tonkin said that with population growth pressures, despite pandemic pause, will 

see Melbourne with 9 million residents, the same size as London by mid-century. 

He argued that not embracing a project like the SRL will contribute to urban sprawl, 

entrenched social disadvantage, long commuting times with massive increase in 

private vehicle trips, reduced productivity and declining quality of life. 

Without the project, half of Melbourne’s population living on the outskirts by 2050 

There is already a growing demand for orbital travel, which the SRL will cater for. 70% 

of jobs are located across the suburbs, with 55% of job related travel in the middle 

ring. 

Melbourne’s rail system is currently a hub and spoke without a wheel. SRL provides 

the connection for all radial rail lines and benefits regional Victoria through creation of 

super hubs at Sunshine and Clayton. 

There is a big focus on creating precincts within 1.6km radius of SRL stations, adding 

amenity and attracting businesses, anchor tenants, jobs and new housing. 

The project will provide heavy rail access for Monash Uni/NEIC and the medical 

precinct for first time,  

SRL legislation, currently before State Parliament will transition SRLA into a statutory 

authority, with planning powers that will provide consistent planning and certainty for 

precincts along the route. Mr Tonkin said there will still be an important role for 

Councils and local communities to achieve best outcomes, with continuing community 

engagement. Consultation on minor works to commence next year. 

The EES process for the SRL is underway. The document will go into thousands of 

pages of technical detail from subject experts. It will be on public exhibition from early 

November through to mid-December. Discussion papers on precincts will follow. 

Public hearings on EES will be held in March-April next year. 

 

A copy of the SRLA presentation slides will be provided to ETC members with the 

minutes 

 

Discussion points: 

Cr Chen asked on timing for location of the Doncaster station, post development of 

the 1st stage of the project, to enable the Council to do its master planning. Mr Tonkin 

said the SRLA is conscious of Manningham’s master planning process, but can’t be 

definitive at the moment because geotechnical studies are yet to be done, but 

understand the need to provide Council with certainty as soon as possible. As the next 

station in line, Doncaster will be the first to be considered for the northern stage of 

the project. 

Cr Chen also asked whether transport modes might be different by 2050, and does 

the design allow flexibility to incorporate changes? Mr Tonkin said the SRLA is looking 
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at integrated transport planning for each precinct and how it fits in with bus and tram 

systems. Rail has shown its resilience and place as a mass-transit system over time. 

Cr Liu asked about legislation re management and authority of precincts at Box Hill 

and Burwood and its impacts on strategic planning and integrated transport planning, 

and its impact on redevelopments like Vicinity’s at Box Hill. 

Mr Tonkin explained that the project presents a massive investment in each precinct. 

Ongoing discussions with Councils about what SRLA, Councils and developers want to 

do are being held, and there is a recognition of the need to have all parties working 

together to get the best outcomes.  

The SRLA is Holding a briefing on the legislation for Councils next week. 

Frank Vassilacos asked about an SRL-mirroring bus route and service, and whether 

there has been any consideration or thought within Government on building a 

business case for patronage along that corridor. 

Mr Tonkin said the concept has been put forward, externally and internally to the 

SRLA. He is not sure whether its currently under active consideration by Government, 

but is definitely on the radar. It would require DoT, rather than SRL, funding to 

proceed. 

Ron Crawford asked whether to meet the project’s land objectives there would be a 

role for SRL to develop housing in precincts. Mr Tonkin said that providing transport 

access and connectivity to the new precincts will attract developers and businesses. 

The project is predicated on land use planning and what development of the precincts 

to deliver on Plan Melbourne’s 20 min neighbourhood vision, with jobs centres and 

services nearby. The housing development will take a shift over time, but needs to be 

underpinned by the public transport network 

Terry Tillotson raised concerns about the EES timeline as set out, pointing out that it 

leaves little time for submissions, particularly running so close to the Christmas/end 

of year period. (Monash has three stations to respond to in that timeframe). 

Mr Tonkin said that providing EES documents in digital form should make it easier for 

respondents. The process allows for a written submission and/or presentation in 

person to the Panel which doesn’t meet until March/April.  

Will deliver EES performance requirements setting out how project is to be delivered, 

and parameters around what can and can’t be done. 

 

Mr Tonkin said that he would confirm advice on when submissions are due, and after 

the meeting provided the following advice by email: 

“Regarding the query I took on notice, I understand that at this stage EES 

submissions are due to be lodged by the end of the Public Exhibition period (mid-

December) but DELWP will have the discretion to continue accepting 

submissions beyond that date.” 
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James McGarvey asked how will proposed value capture mechanisms for the project 

work. Mr Tonkin said there is a chapter in the Business Case setting out options – e.g. 

commercial development levy, commercial carparking levy, etc., which the 

Department of Treasury and Finance are considering. Liability under each of the 

proposed measures falls on developers – not mums and dads. 

The State Government is also hoping to get investment in the SRL from the Federal 

Government.  

Cr Child expressed strong support for the SRL project, describing it as a ‘no-brainer’, 

benefitting not only those areas and precincts directly along the SRL route, but also 

benefitting the broader eastern region through the travel options that will be available 

via the Box Hill connection. 

  

7. Bus Network Review Working Group 

James McGarvey, ETC Secretariat advised that a copy of the ETC’s Bus Issues and 

Case Study Analysis document together with a covering letter has been sent to the 

Minister for Public Transport, the Hon Ben Carroll MP seeking a role for the ETC in the 

further development and implementation of the Government’s Victoria Bus Plan 

released earlier this year.  

No response to the letter has been received yet, and the ETC Secretariat will continue 

to follow this up. 

 

8. Items for 22/23 State Budget 

Further changes to the list of suggested projects for the 22/23 State Budget have 

been received from Councils and will be incorporated into the list provided to 

Jackson Taylor MP to pass on to his colleagues representing electorates in 

Melbourne’s east. 

 

9. Presentation – Manningham City Council 

Daniele Ranieri, on behalf of Manningham City Council, gave the group a presentation 

on transport outcomes Council is pursuing from the North East Link project.  

 

These include: 

• Bulleen Park and Ride 

• Doncaster Park & Ride Transit Oriented Development 

• Templestowe Road and Bulleen Road 

• Banksia Park Walking and Cycling Bridge, and 

• Doncaster Busway 
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Daniele set out Manningham’s advocacy approach and priorities in working with 

NELA and the State Government to deliver these projects. 

 

A copy of Daniele’s’ presentation slides will be provided to ETC members with the 

minutes. 

 

10. Other Business 

Cr Chen sought clarification as to whether an SRL-mirroring bus service has been 

included in the ETC State Budget advocacy. The ETC Chair and Secretariat explained 

that the ETC budget items were focused on smaller scale public transport and roads 

projects. Advocacy for an SRL-aligned bus route should be picked up in the State 

Election focussed Commuters Count Campaign in 2022. 

Dale Bristow, Maroondah City Council sought guidance as to whether officers of ETC 

Councils are looking at preparing responses for their respective Councils, and 

whether there is scope for a submission from the ETC. Submissions are due in by 

October 24th. Is the IV strategy fully embedded in the land use frameworks? 

Given the tight timeline, the ETC Secretariat will liaise with Dale Bristow offline to 

consider what actions may be feasibly available for the ETC to respond. 

 

11. Meeting close 

 

The meeting was closed at 8.34pm.  

 

The next meeting is to be hosted online by Yarra Ranges Council at 6.30pm on 

Thursday, 14th October 2021. 
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Action Summary 

 

Action Items Owner(s) Deadline Status 

1. Councils to identify 

recommendations in the IV 30 

year strategy for ETC 

endorsement for consideration 

at the October meeting. 

All Councils October meeting In progress 

2. Seek response from Min Carroll 

on ETC’s Bus Issues and Case 

Study Analysis document, 

submitted to Government on 

September 8th 2021. 

ETC Secretariat  In progress 
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Maroondah Disability Advisory Committee – Minutes 
 
These minutes are yet to be confirmed. They will be presented to the Committee at the next meeting. 

 
Meeting Details:   
   
Date: Thursday 9 September 
2021 

Time: 10:00am - 11:15am Location: Virtual via MS 
Teams 

   
Attendees:   
   

Councillors   

Cr Kylie Spears (Mayor & Chair)   
Cr Tony Dib OAM, JP   
Cr Rob Steane   

   
Council Officers:   
Fiona Burridge, Be Kind Maroondah Facilitator  

Phil Medley, Team Leader Council and Community Planning  

Noelene Greene, Senior Community Development Officer  

Kailah Welsh, Executive Assistant (Minute Taker)  

   

Agency Representative:   

Ellen Clacy, Interchange Outer East  

Michelle Egan, EACH  

   

Community Representative:   

Amelia Milroy   

Lawrence Seah   

Melanie Adams   

Norma Seip   

   

Others:   

Adam Cooper Social, Health & Wellbeing Recovery Coordinator (Item 
4.1) 

Noelene Greene Senior Community Development Officer (Item 4.2) 

Sofie Lemaire Neighbourhood Development Community Planning 
Officer (Item 4.2) 

Zoe Ellul Community Recovery - Be Kind Maroondah Project 
Officer (Item 4.3) 

Samuel Wearne Traffic and Transport Engineer (Item 4.4)  

  

Apologies:   

Councillors: Nil 

Council Officers: Nil 
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Agency Representatives: Madeline Bough - NEAMI, Cara Patterson - Vision 
Aust, Alison Marie - Eastland 

Community Representatives: Emily Dive, David Sawyers, Angela Fitzpatrick 

   

Conflict of Interest Disclosure:  

Councillors: Nil  

Council Officers: Nil  

Agency Representatives: Nil  

Community Representatives: Nil  

 
Items Discussed 

1. OPENING OF MEETING 

The Committee Chair, Cr Spears, provided an Acknowledgement of Country and 
welcomed members to the meeting. 

Cr Spears introduced the committee members to Council Officers Adam Cooper, 
Noelene Greene, Sofie Lemaire, Zoe Ellul and Samuel Wearne who are attending to 
assist with items 4.1, 4.2, 4.3 and 4.4. 

2. WELCOME 

 
CONFIRMATION OF MINUTES - THURSDAY, 24 JUNE 2021 ITEM 3 

Motion 
That the minutes of the Disability Advisory Committee from 24 June 2021 be accepted. 
Moved by Cr Rob Steane and seconded by Lawrence Seah. Carried. 

4. ITEMS 

 
COVID-19 RECOVERY - COMMUNITY CHECK-IN ITEM 4.1 

Adam Cooper introduced the item and provided a PowerPoint presentation on the three 
stages of the Covid19 community engagement process as attached to the minutes. 

Five consultations questions were put to the committee: 
1. What are the main current impacts of Covid19 for people living with a disability? 
2. What are the main longer-term impacts of covid-19 for people living with a 

disability? 
3. Over the next 12 months, what supports do you think the Maroondah community will 

need to help recover from the COVID19 pandemic? 
4. What do you think the top long term priorities for community recovery in Maroondah 

should be? Why? 
5. Is there anything else you would like to share or add about the impact of Covid19? 

 
Due to time constraints Fiona Burridge requested any additional answers be sent through 
to her via e-mail. A summary of the discussion outcomes are provided in the attached 
PowerPoint. 

 



ATTACHMENT NO: 2 - MAROONDAH DISABILITY ADVISORY 
COMMITTEE MEETING MINUTES - 9 SEPTEMBER 2021 

 ITEM  3 

 

Councillor Representation Reports  Page 18 
 

  

 

Maroondah Disability Advisory Committee 3 of 4 9 SEPTEMBER 2021 

DISABILITY ACTION PLAN 2021-2025 ITEM 4.2 

Noelene Greene introduced the item and Sofie Lemaire shared a PowerPoint presentation 
as attached to the minutes 

Noelene gave an update on the development of the Draft Action Plan following consultation 
at the June Maroondah Disability Advisory Committee meeting and outlined the 
consultation process to date. The feedback received at the last meeting was placed into 
four key themes and shared with the group. 

Four key themes: 

• Social and economic inclusion 

• Services and Information 

• Design, Infrastructure and Transport 

• Advocacy and Leadership 
 

Noelene advised that there will be additional opportunities to provide feedback with the 
Draft Action Plan to be finalised in November, place on public exhibition in December and 
January with endorsement expected in early 2022.  

 

R U REALLY OK? DAY ITEM 4.3 

Zoe Ellul introduced the item and provided a PowerPoint presentation as attached to the 
minutes. 

The theme of this year’s R U OK? day is R U Really OK?. Zoe shared a video outlining the 
steps to take to check in on people and shared useful contacts for someone who’s not ok. 

 

DDA PROGRAM ITEM 4.4 

Samuel Wearne introduced the item and provided a PowerPoint presentation on the 
Disability Discrimination Act (DDA) Program as attached to the minutes. The DDA Program 
is a ‘live’ program that updates when new projects are added or existing projects are 
modified. There are currently over 40 projects in the DDA Program. 

Samuel explained the scope of the program and the elements used to determine a project’s 
ranking such as: 

• The type of treatment proposed 

• The location (e.g. railway station, school, commercial area etc) 

• The number of incidents at the location (confirmed via Council’s Risk Management 
team) 

• A community support score which includes external correspondence either 
residents or other authorities, and  

• A time component that improves a score over time. 
 

Samuel provided a summary of 2020/21 completed works as follows: 

• Eastfield Shopping Centre DDA ramp and parking 

• McAlpin Reserve footpath and DDA parking 

• Ringwood East Senior Citizens Centre DDA ramp, parking, footpaths and wombat 
crossing 
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• Strathallyn Road and Mullum Mullum Road footpath and kerb ramps. 
 

Along with 2021/22 proposed works: 

• Murray Place Ringwood DDA parking and kerb ramp 

• Waterloo Street and Cuthbert Street footpath link 

• Croydon pedestrian priority links 

• Croydon Main Street DDA parking design. 
 

 

CLOSE OF MEETING ITEM 4.5 

Cr Spears thanked Committee members for their attendance and participation at the 
meeting. 

 
The Meeting concluded at: 11:15am 
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Maroondah Environment Advisory Committee – Minutes 
 
Meeting Details:   
   
Date: Tuesday 10 August 2021 Time: 7pm - 8:30pm Location: MS Teams  
   
Attendees:   
   

Councillors   

Cr Marijke Graham (Chair)   
Cr Paul Macdonald   
Cr Suzy Stojanovic   

   
Council Officers:   
Grant Meyer, Manager Integrated Planning    

Dale Bristow, Team Leader Strategic Planning and Sustainability  

Chloe Messerle, Governance Office (Minute Taker)  

   

Community Representatives:   

John Senior  

Elspeth De Fanti  

Vacancy  

Liz Sanzaro  

Ken Whitney  

  

Guests:   

Vincent King, Manager Operations 

Tim Louis, Team Leader Parks and Open Space 

John Richardson, Coordinator Assets Projects and Facilities 

Monica Ashton, Tarralla Creek Project Officer 

 
Apologies: 

  

Councillors: Nil 

Council Officers: Nil 

Community Representatives: Lisa Keedle, Sonia Nuttman, Howard Elston  

   

Conflict of Interest Disclosure:  

Councillors: Nil  

Council Officers: Nil  

Community Representatives: Nil  
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Items Discussed 

1. OPENING OF MEETING (Acknowledgement of Country) 

Cr Graham read the Acknowledgment of Country. 

2. WELCOME 

Cr Graham welcomed all the meeting.  

 
CONFIRMATION OF MINUTES - TUESDAY, 18 MAY 2021 ITEM 3 

John Senior moved the minutes and Liz Sanzaro seconded them.  

 

4. ITEMS 

 
WEED MANAGEMENT: GLYPHOSATE PHASE OUT PLAN ITEM 4.1 

Cr Graham introduced the item. 

Vincent King provided some background in regards to the report attached to the agenda. 
Vincent advised that the information attached was not for public discussion at this stage. Tim 
advised when the information was made public, any additional more detailed research study 
could be send out to the committee.  

Tim Louis advised of research being conducted by the MAV. Tim discussed the type of way 
the Council use Glyphosate and advised how and where it will be used ongoing. He spoke 
about other types of weed management strategies.  

Tim spoke about living creatures and the ecosystem advising that Glyphosate is the best for 
animals and seedlings whereas oil based products were carcinogenic and would potentially 
cost more to implement.   

When the MAV complete their research the findings will be presented to Councillors.  

Liz spoke about the Conservation Society using dye.  Tim spoke to its benefits and noted 
that some community members have concerns about the colour prompting calls to Council.  

 

ESD IN COUNCIL ASSETS ITEM 4.2 

Cr Graham introduced the item. 

John Richardson introduced himself and provided insight into his role at Council.  

He provided a powerpoint presentation as attached to the agenda and spoke about the Major 
Projects in construction across the municipality.  
 
These include: 

• Devon Street Carpark  

• Proclamation Park Pavilion 
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• Springfield Pavilion 

• Jubilee Park Pavilion No. 1  

• Tarralla Kinder & MCH  

• Bensons Pavilion 

• Dorset Pavilion 

• McAlpine Playspace  
 
John provided a detailed outline of where each project was currently at and how it would be 
progressing into the future.  
 
 

UPDATE ON RE-IMAGINING TARRALLA CREEK PROJECT ITEM 4.3 

Cr Graham introduced the item. 

Monica Ashton provided a powerpoint presentation as attached to the agenda. Monica spoke 
about: 

• Stage 1 Progress in the Croydon Wetland, providing a timeframe of projected works  

• Resolved RAP Boundaries - providing clarity on the Aboriginal Heritage boundaries  

• Cultural Values Assessment in conjunction with Wurundjeri Tribe 

Monica advised that work was continuing with the Friends of Tarralla Creek group regarding 
their development of a work programme. 

 

FOR INFORMATION ITEM 4.4 

Cr Graham introduced the item. 

Dale Bristow spoke to -  

• Great Southern Bio Blitz 

• Maroondah Business Excellence Awards with a new award category for environmental 
sustainability (submissions closing early September) 

• Sustainability Strategy Issues and Options consultation 

Dale advised of a current vacant Sustainability Planner position at Maroondah City Council, 
replacing Paula Haro, with a focus on Carbon Neutral. Anticipate making an appointment in 
the coming weeks. 

Liz advised that she had been in contact with BBC regarding ‘Natural World 3’ focusing on 
the tawny frog mouth, and how ambient light affects their capability in collecting food. She 
asked if anyone knew of locations of tawny frog mouths. Further information about this project 
would be highlighted on the Croydon Conservation website.  

Ken spoke to challenges experienced by some residents local to him regarding Council 
assistance stemming from the recent storms (ie that three weeks after the storm, there still 
hadn’t been trees cleared).  Cr Graham requested an email from Ken with more detail for her 
follow up.  
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OTHER BUSINESS ITEM 4.5 

Cr Graham congratulated Elspeth as her due date drew near. Committee members wished 
her all the best.  

 
The Meeting concluded at: 8:58pm 
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S5 Instrument of Delegation to Chief Executive Officer July 2021 Update 

S5 Instrument of Delegation to Chief Executive Officer 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Instrument of Delegation 
 

to 
 

The Chief Executive Officer 
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S5 Instrument of Delegation to Chief Executive Officer July 2021 Update 
page 1 

Instrument of Delegation 
 
 
In exercise of the power conferred by s 11(1) of the Local Government Act 2020 (the Act) and all 

other powers enabling it, the Maroondah City Council (Council) delegates to the member of Council 
staff holding, acting in or performing the position of Chief Executive Officer, the powers, duties and 
functions set out in the Schedule to this Instrument of Delegation, 
 
AND declares that 

1. this Instrument of Delegation is authorised by a Resolution of Council passed on 18 October 

2021; 

2. the delegation 

2.1 comes into force immediately the common seal of Council is affixed to this Instrument of 
Delegation; 

2.2 is subject to any conditions and limitations set out in the Schedule;  

2.3 must be exercised in accordance with any guidelines or policies which Council from time to 
time adopts; and 

2.4 remains in force until Council resolves to vary or revoke it. 
 

 
THE COMMON SEAL of MAROONDAH CITY 
COUNCIL was affixed hereto on 18 October 
2021, in accordance with resolution of Council 
made on 18 October 2021, in the presence of  

) 
) 
) 
) 

 
 
 
 
 
 
…………………………………………………… 

 
 
 
 
 
 
Councillor  

 
 
…………………………………………………… 

 
 
Chief Executive Officer  
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S5 Instrument of Delegation to Chief Executive Officer July 2021 Update 
 page 2 

SCHEDULE 
 

The power to 

1. determine any issue; 

2. take any action; or 

3. do any act or thing 

arising out of or connected with any duty imposed, or function or power conferred on Council 
by or under any Act. 

Conditions and Limitations 

The delegate must not determine the issue, take the action or do the act or thing 

1. if the issue, action, act or thing is an issue, action, act or thing which involves 

1.1 entering into a contract exceeding the value of $500,000; 

1.2 making any expenditure that exceeds $500,000 (unless it is expenditure made under a 
contract already entered into or is expenditure which Council is, by or under legislation, 
required to make in which case it must not exceed $500,000; 

1.3 appointing an Acting Chief Executive Officer for a period exceeding 28 days; 

1.4 electing a Mayor or Deputy Mayor; 

1.5 granting a reasonable request for leave under s 35 of the Act; 

1.6 making any decision in relation to the employment, dismissal or removal of the Chief 
Executive Officer; 

1.7 approving or amending the Council Plan; 

1.8 adopting or amending any policy that Council is required to adopt under the Act; 

1.9 adopting or amending the Governance Rules; 

1.10 appointing the chair or the members to a delegated committee; 

1.11 making, amending or revoking a local law; 

1.12 approving the Budget or Revised Budget; 

1.13 approving the borrowing of money; or 

1.14 subject to section 181H(1)(b) of the Local Government Act 1989, declaring general rates, 
municipal charges, service rates and charges and specified rates and charges; 

2. if the issue, action, act or thing is an issue, action, act or thing which is required by law to be 
done by Council resolution; 
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S5 Instrument of Delegation to Chief Executive Officer July 2021 Update 
 page 3 

 

3. if the issue, action, act or thing is an issue, action or thing which Council has previously 
designated as an issue, action, act or thing which must be the subject of a Resolution of 
Council; 

4. if the determining of the issue, taking of the action or doing of the act or thing would or would 
be likely to involve a decision which is inconsistent with a 

4.1 policy; or 

4.2 strategy 

adopted by Council; 

5. if the determining of the issue, the taking of the action or the doing of the act or thing cannot 
be the subject of a lawful delegation, whether on account of s 11(2)(a)-(n) (inclusive) of the 
Act or otherwise; or 

6. the determining of the issue, the taking of the action or the doing of the act or thing is already 
the subject of an exclusive delegation to another member of Council staff. 
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S6 Instrument of Delegation - Members of Staff 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Instrument of Delegation 
 

to 
 

Members of Council Staff 
 
 

(Community Health) 
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Instrument of Delegation 
 
In exercise of the powers conferred by the legislation referred to in the attached Schedule, the 
Council: 

1. delegates each duty and/or function and/or power described in column 1 of the Schedule 
(and summarised in column 2 of the Schedule) to the member of Council staff holding, acting 
in or performing the duties of the office or position described opposite each such duty and/or 
function and/or power in column 3 of the Schedule; 

2. declares that: 

2.1 this Instrument of Delegation is authorised by a resolution of Council passed on 18 October 
2021; and 

2.2 the delegation: 

2.2.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation; 

2.2.2 remains in force until varied or revoked; 

2.2.3 is subject to any conditions and limitations set out in sub-paragraph 2.3, and the 
Schedule; and 

2.2.4 must be exercised in accordance with any guidelines or policies which Council 
from time to time adopts; and 

2.3 the delegate must not determine the issue, take the action or do the act or thing: 

2.3.1 if the issue, action, act or thing is an issue, action or thing which Council has 
previously designated as an issue, action, act or thing which must be the subject of 
a Resolution of Council;  

2.3.2 if the determining of the issue, taking of the action or doing of the act or thing would 
or would be likely to involve a decision which is inconsistent with a 

(a) policy; or 

(b) strategy 

adopted by Council;  

2.3.3 if the determining of the issue, the taking of the action or the doing of the act or 
thing cannot be the subject of a lawful delegation; or 

2.3.4 the determining of the issue, the taking of the action or the doing of the act or thing 
is already the subject of an exclusive delegation to another member of Council staff 
or delegated committee. 
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S6 Instrument of Delegation – Members of Staff (Community Health) July 2021 Update 
  page ii 

 
THE COMMON SEAL of MAROONDAH CITY 
COUNCIL was affixed hereto on 18 October 
2021, in accordance with resolution of Council 
made on 18 October 2021, in the presence of  

) 
) 
) 
) 

 
 
 
 
 
 
…………………………………………………… 

 
 
 
 
 
 
Councillor  

 
 
…………………………………………………… 

 
 
Chief Executive Officer  
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SCHEDULE 
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INDEX 
 
 

ACT / REGULATION  PAGE NO  
 

FOOD ACT 1984 ...................................................................................................................................... 1 
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FOOD ACT 1984 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 19(2)(a) Power to direct by written order that the food premises be put 
into a clean and sanitary condition 

Coordinator Community 
Health  

Team Leader Environmental 
Health  

If s 19(1) applies 

s 19(2)(b) Power to direct by written order that specified steps be taken 
to ensure that food prepared, sold or handled is safe and 
suitable 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

If s 19(1) applies 

s 19(3) Power to direct by written order that the food premises not be 
kept or used for the sale, or handling for sale, of any food, or 
for the preparation of any food, or for any other specified 
purpose, or for the use of any specified equipment or a 
specified process 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

If s 19(1) applies 

Only in relation to temporary food premises 
or mobile food premises 

s 19(4)(a) Power to direct that an order made under s 19(3)(a) or (b), (i) 
be affixed to a conspicuous part of the premises, and (ii) 
inform the public by notice in a published newspaper or 
otherwise 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

If s 19(1) applies 

s 19(6)(a) Duty to revoke any order under s 19 if satisfied that an order 
has been complied with 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

If s 19(1) applies 
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FOOD ACT 1984 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 19(6)(b) Duty to give written notice of revocation under s 19(6)(a) if 
satisfied that an order has been complied with 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

If s 19(1) applies 

s 19AA(2) Power to direct, by written order, that a person must take any 
of the actions described in (a)-(c). 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Where Council is the registration authority 

s 19AA(4)(c) Power to direct, in an order made under s 19AA(2) or a 
subsequent written order, that a person must ensure that any 
food or class of food is not removed from the premises 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Note: the power to direct the matters under 
s 19AA(4)(a) and (b) not capable of 
delegation and so such directions must be 
made by a Council resolution 

s 19AA(7) Duty to revoke order issued under s 19AA and give written 
notice of revocation, if satisfied that that order has been 
complied with 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Where Council is the registration authority 

s 19CB(4)(b) Power to request copy of records Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer  

Where Council is the registration authority 
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FOOD ACT 1984 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 19E(1)(d) Power to request a copy of the food safety program Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 19GB Power to request proprietor to provide written details of the 
name, qualification or experience of the current food safety 
supervisor 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 19M(4)(a) 
& (5) 

Power to conduct a food safety audit and take actions where 
deficiencies are identified 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 19NA(1) Power to request food safety audit reports Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 19U(3) Power to waive and vary the costs of a food safety audit if 
there are special circumstances 

Coordinator Community 
Health  
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S6 Instrument of Delegation – Members of Staff (Community Health) July 2021 Update 
  page 4 

FOOD ACT 1984 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 19UA Power to charge fees for conducting a food safety 
assessment or inspection 

Coordinator Community 
Health  

Except for an assessment required by a 
declaration under s 19C or an inspection 
under ss 38B(1)(c) or 39 

s 19W Power to direct a proprietor of a food premises to comply with 
any requirement under Part IIIB 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 19W(3)(a) Power to direct a proprietor of a food premises to have staff at 
the premises undertake training or instruction 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 19W(3)(b) Power to direct a proprietor of a food premises to have details 
of any staff training incorporated into the minimum records 
required to be kept or food safety program of the premises 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

--- Power to register, renew or transfer registration Coordinator Community 
Health 

Where Council is the registration authority 

Refusal to grant/renew/transfer registration 
must be ratified by Council or the CEO (see 
s 58A(2)) 
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S6 Instrument of Delegation – Members of Staff (Community Health) July 2021 Update 
  page 5 

FOOD ACT 1984 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 36A Power to accept an application for registration or notification 
using online portal 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

 

 

s 36B Duty to pay the charge for use of online portal Coordinator Community 
Health  

 

Where Council is the registration authority 

 

 

s 38AA(5) Power to (a) request further information; or (b) advise the 
proprietor that the premises must be registered if the 
premises are not exempt 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 38AB(4) Power to fix a fee for the receipt of a notification under s 
38AA in accordance with a declaration under s 38AB(1) 

Coordinator Community 
Health  

Where Council is the registration authority 

s 38A(4)  Power to request a copy of a completed food safety program 
template  

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 
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S6 Instrument of Delegation – Members of Staff (Community Health) July 2021 Update 
  page 6 

FOOD ACT 1984 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 38B(1)(a) Duty to assess the application and determine which class of 
food premises under s 19C the food premises belongs 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 38B(1)(b) Duty to ensure proprietor has complied with requirements of s 
38A 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority  

s 38B(2) Duty to be satisfied of the matters in s 38B(2)(a)-(b) Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 38D(1) Duty to ensure compliance with the applicable provisions of s 
38C and inspect the premises if required by s 39 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 
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S6 Instrument of Delegation – Members of Staff (Community Health) July 2021 Update 
  page 7 

FOOD ACT 1984 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 38D(2) Duty to be satisfied of the matters in s 38D(2)(a)-(d) Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 38D(3) Power to request copies of any audit reports Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 38E(2) Power to register the food premises on a conditional basis Coordinator Community 
Health  

Where Council is the registration authority; 

not exceeding the prescribed time limit 
defined under s 38E(5) 

s 38E(4) Duty to register the food premises when conditions are 
satisfied 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 38F(3)(b) Power to require proprietor to comply with requirements of 
this Act 

Coordinator Community 
Health  

Where Council is the registration authority 



ATTACHMENT NO: 1 - 2021 OCTOBER 18 - S6 INSTRUMENT OF DELEGATION - COMMUNITY HEALTH  ITEM  7 
 

Instruments of Delegation to Council Officers  Page 49 
 

  

 

S6 Instrument of Delegation – Members of Staff (Community Health) July 2021 Update 
  page 8 

FOOD ACT 1984 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 38G(1) Power to require notification of change of the food safety 
program type used for the food premises 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

 

 

s 38G(2) Power to require the proprietor of the food premises to 
comply with any requirement of the Act  

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

 

 

s 39A Power to register, renew or transfer food premises despite 
minor defects 

Coordinator Community 
Health  

Where Council is the registration authority 

Only if satisfied of matters in s 39A(2)(a)-(c) 

s 40(2) Power to incorporate the certificate of registration in one 
document with any certificate of registration under Part 6 of 
the Public Health and Wellbeing Act 2008 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

  

s 40C(2) Power to grant or renew the registration of food premises for 
a period of less than 1 year 

Coordinator Community 
Health  

Where Council is the registration authority 

s 40D(1) Power to suspend or revoke the registration of food premises Coordinator Community 
Health  

Where Council is the registration authority 
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S6 Instrument of Delegation – Members of Staff (Community Health) July 2021 Update 
  page 9 

FOOD ACT 1984 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 40F Power to cancel registration of food premises  Coordinator Community 
Health 

Where Council is the registration authority 

 

s 43F(6) Duty to be satisfied that registration requirements under 
Division 3 have been met prior to registering, transferring  or 
renewing registration of a component of a food business 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 

s 43F(7) Power to register the components of the food business that 
meet requirements in Division 3 and power to refuse  to 
register the components that do not meet the requirements  

Coordinator Community 
Health  

Where Council is the registration authority 

s 46(5) Power to institute proceedings against another person where 
the offence was due to an act or default by that other person 
and where the first person charged could successfully defend 
a prosecution, without proceedings first being instituted 
against the person first charged 

Coordinator Community 
Health  

Team Leader Environmental 
Health 

Environmental Health Officer 

Where Council is the registration authority 
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S6 Instrument of Delegation - Member of Staff 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Instrument of Delegation 
 

to 
 

Members of Council Staff 
 
 

(Local Laws) 
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S6 Instrument of Delegation – Members of Staff (Local Laws) July 2021 Update 
 page i 

Instrument of Delegation 
 
In exercise of the powers conferred by the legislation referred to in the attached Schedule, the 
Council: 

1. delegates each duty and/or function and/or power described in column 1 of the Schedule 
(and summarised in column 2 of the Schedule) to the member of Council staff holding, acting 
in or performing the duties of the office or position described opposite each such duty and/or 
function and/or power in column 3 of the Schedule; 

2. declares that: 

2.1 this Instrument of Delegation is authorised by a resolution of Council passed on 18 October 
2021; and 

2.2 the delegation: 

2.2.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation; 

2.2.2 remains in force until varied or revoked; 

2.2.3 is subject to any conditions and limitations set out in sub-paragraph 2.3, and the 
Schedule; and 

2.2.4 must be exercised in accordance with any guidelines or policies which Council 
from time to time adopts; and 

2.3 the delegate must not determine the issue, take the action or do the act or thing: 

2.3.1 if the issue, action, act or thing is an issue, action or thing which Council has 
previously designated as an issue, action, act or thing which must be the subject of 
a Resolution of Council;  

2.3.2 if the determining of the issue, taking of the action or doing of the act or thing would 
or would be likely to involve a decision which is inconsistent with a 

(a) policy; or 

(b) strategy 

adopted by Council;  

2.3.3 if the determining of the issue, the taking of the action or the doing of the act or 
thing cannot be the subject of a lawful delegation; or 

2.3.4 the determining of the issue, the taking of the action or the doing of the act or thing 
is already the subject of an exclusive delegation to another member of Council staff 
or delegated committee. 
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  page ii  

 
THE COMMON SEAL of MAROONDAH CITY 
COUNCIL was affixed hereto on 18 October 
2021, in accordance with resolution of Council 
made on 18 October 2021, in the presence of  

) 
) 
) 
) 

 
 
 
 
 
 
…………………………………………………… 

 
 
 
 
 
 
Councillor  

 
 
…………………………………………………… 

 
 
Chief Executive Officer  
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SCHEDULE 
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INDEX 
 
 

ACT / REGULATION  PAGE NO  

 

DOMESTIC ANIMALS ACT 1994 ............................................................................................................ 1 
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S6 Instrument of Delegation – Members of Staff (Local Laws) July 2021 Update 
 page 1 

 

DOMESTIC ANIMALS ACT 1994 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS AND LIMITATIONS 

s 41A(1) Power to declare a dog to be a menacing dog Coordinator Local Laws 

Team Leader Local Laws 

Council may delegate this power to a 
Council authorised officer 
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S6 Instrument of Delegation - Members of Staff 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Instrument of Delegation 
 

to 
 

Members of Council Staff 
 
 

(Planning) 
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S6 Instrument of Delegation – Members of Staff (Planning) July 2021 Update 
 page i 

Instrument of Delegation 
 
In exercise of the powers conferred by the legislation referred to in the attached Schedule, the 
Council: 

1. delegates each duty and/or function and/or power described in column 1 of the Schedule 
(and summarised in column 2 of the Schedule) to the member of Council staff holding, acting 
in or performing the duties of the office or position described opposite each such duty and/or 
function and/or power in column 3 of the Schedule; 

2. refers to the table of definitions in the Schedule 

3. declares that: 

3.1 this Instrument of Delegation is authorised by a resolution of Council passed on 18 October 
2021; and 

3.2 the delegation: 

3.2.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation; 

3.2.2 remains in force until varied or revoked; 

3.2.3 is subject to any conditions and limitations set out in sub-paragraph 3.3, and the 
Schedule; and 

3.2.4 must be exercised in accordance with any guidelines or policies which Council 
from time to time adopts; and 

3.3 the delegate must not determine the issue, take the action or do the act or thing: 

3.3.1 if the issue, action, act or thing is an issue, action or thing which Council has 
previously designated as an issue, action, act or thing which must be the subject of 
a Resolution of Council;  

3.3.2 if the determining of the issue, taking of the action or doing of the act or thing would 
or would be likely to involve a decision which is inconsistent with a 

(a) policy; or 

(b) strategy 

adopted by Council;  

3.3.3 if the determining of the issue, the taking of the action or the doing of the act or 
thing cannot be the subject of a lawful delegation; or 

3.3.4 the determining of the issue, the taking of the action or the doing of the act or thing 
is already the subject of an exclusive delegation to another member of Council staff 
or delegated committee. 
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THE COMMON SEAL of MAROONDAH CITY 
COUNCIL was affixed hereto on 18 October 
2021, in accordance with resolution of Council 
made on 18 October 2021, in the presence of  

) 
) 
) 
) 

 
 
 
 
 
 
…………………………………………………… 

 
 
 
 
 
 
Councillor  

 
 
…………………………………………………… 

 
 
Chief Executive Officer  
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SCHEDULE 
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DEFINITIONS 

 

 
All - means 

 

• Director Development and Amenity 

• Director Strategy and Community 

• Manager Statutory Planning  

• Manager Integrated Planning 

• Coordinator Statutory Planning 

• Team Leader Strategic Planning & Sustainability  

• Team Leader Statutory Planning 

• Team Leader Environmental Planning 

• Senior Statutory Planner  

• Statutory Planner 

• Strategic Planner 

• Subdivision Officer 

• Planning Compliance Officer  

• Environmental Planner  

• Planning Administration Officer 
 

 
All Planners - means 

 

• Director Development and Amenity 

• Director Strategy and Community 

• Manager Statutory Planning  

• Manager Integrated Planning 

• Coordinator Statutory Planning 

• Team Leader Strategic Planning & Sustainability  

• Team Leader Statutory Planning 

• Team Leader Environmental Planning 

• Senior Statutory Planner  

• Statutory Planner 

• Strategic Planner 

• Subdivision Officer 

• Planning Compliance Officer  

• Environmental Planner  
 

 
Senior - means 

 

• Director Development and Amenity 

• Director Strategy and Community 

• Manager Statutory Planning 

• Manager Integrated Planning 

• Coordinator Statutory Planning 

• Team Leader Strategic Planning & Sustainability  

• Team Leader Statutory Planning 

• Team Leader Environmental Planning 
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INDEX 
 
 

ACT / REGULATION  PAGE NO  
 

PLANNING AND ENVIRONMENT ACT 1987 ......................................................................................... 1 

PLANNING AND ENVIRONMENT REGULATIONS 2015 ....................................................................39 

PLANNING AND ENVIRONMENT (FEES) REGULATIONS 2016 .......................................................40 
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 page 1 

 

PLANNING AND ENVIRONMENT ACT 1987 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 4B Power to prepare an amendment to the Victorian Planning 
Provisions 

Senior If authorised by the Minister 

The delegate must not be the author of the 
Recommending Officer  

s 4G Function of receiving prescribed documents and a copy of 
the Victorian Planning Provisions from the Minister 

All  

s 4H 
Duty to make amendment to Victorian Planning Provisions 
available in accordance with public availability requirements 

All  

s 4I 
Duty to keep Victorian Planning Provisions and other 
documents available in accordance with public availability 
requirements 

All  

s 8A(2) Power to prepare amendment to the planning scheme where 
the Minister has given consent under s 8A  

Senior The delegate must not be the author or 
Recommending Officer  

s 8A(3) Power to apply to Minister to prepare an amendment to the 
planning scheme 

Senior The delegate must not be the author or 
Recommending Officer  

s 8A(5) Function of receiving notice of the Minister's decision All  

s 8A(7) Power to prepare the amendment specified in the application 
without the Minister's authorisation if no response received 
after 10 business days 

Senior The delegate must not be the author or 
Recommending Officer 

s 8B(2) Power to apply to the Minister for authorisation to prepare an 
amendment to the planning scheme of an adjoining municipal 
district 

Senior The delegate must not be the author or the 
Recommending Officer  
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S6 Instrument of Delegation – Members of Staff (Planning)  July 2021 Update 
 page 2 

PLANNING AND ENVIRONMENT ACT 1987 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 12(3) Power to carry out studies and do things to ensure proper 
use of land and consult with other persons to ensure co-
ordination of planning scheme with these persons 

Senior The delegate must not be the author or 
Recommending Officer  

s 12A(1) Duty to prepare a municipal strategic statement (including 
power to prepare a municipal strategic statement under s 19 
of the Planning and Environment (Planning Schemes) Act 
1996) 

All Planners  

s 12B(1) Duty to review planning scheme All Planners  

s 12B(2) Duty to review planning scheme at direction of Minister All Planners  

s 12B(5) Duty to report findings of review of planning scheme to 
Minister without delay 

All Planners  

s 14 Duties of a Responsible Authority as set out in s 14(a) to (d) All Planners  

s 17(1) Duty of giving copy amendment to the planning scheme All  

s 17(2) Duty of giving copy s 173 agreement All  

s 17(3) Duty of giving copy amendment, explanatory report and 
relevant documents to the Minister within 10 business days 

All  

s 18 Duty to make amendment etc. available in accordance with 
public availability requirements 

All  
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S6 Instrument of Delegation – Members of Staff (Planning)  July 2021 Update 
 page 3 

PLANNING AND ENVIRONMENT ACT 1987 

Column 1 Column 2 Column 3 Column 4 

PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS 

s 19 Power to give notice, to decide not to give notice, to publish 
notice of amendment to a planning scheme and to exercise 
any other power under s 19 to a planning scheme 

Senior The delegate must not be the author or 
Recommending Officer 

s 19 Function of receiving notice of preparation of an amendment 
to a planning scheme 

All Where Council is not the planning authority 
and the amendment affects land within 
Council's municipal district; or  

Where the amendment will amend the 
planning scheme to designate Council as an 
acquiring authority 

s 20(1) Power to apply to Minister for exemption from the 
requirements of s 19 

Senior The delegate must not be the author or 
Recommending Officer  

s 21(2) 
Duty to make submissions available in accordance with 
public availability requirements 

All  

s 21A(4) Duty to publish notice All Planners  

s 22 Duty to consider all submissions All Planners  Except submissions which request a change 
to the items in s 22(5)(a) and (b) 

s 23(1)(b) Duty to refer submissions which request a change to the 
amendment to a panel 

All Planners   

s 23(2)  Power to refer to a panel submissions which do not require a 
change to the amendment 

All Planners   

s 24 Function to represent Council and present a submission at a 
panel hearing (including a hearing referred to in s 96D) 

All Planners   
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